
ATTACHMENT 1 
 

QUESTIONNAIRE ON ACQUISITION, RELOCATION AND DEMOLITION 
 
SECTION 1 - SCOPE OF ACTIVITIES 
 

Check the acquisition, rehabilitation, relocation, and demolition activities contained within the entire scope of the 
project (including activities funded from other funding sources that are part of this project) 

 
 purchase of permanent easement 
 purchase of vacant land 
         purchase of land and buildings 
        donation of real property or permanent easements 
 new construction 
 rehabilitation           residential               nonresidential 
 relocation of tenants          residential             nonresidential                   permanent             temporary 
 demolition            residential                 nonresidential 
 other (explain) 
 none of the above 

 
Comments/clarifications:  

 
SECTION 2 - ACQUISITION ACTIVITIES 
 
A. If all parcels (or easements) were previously owned (title actually transferred to the applicant and 

not acquired for the purpose of this project, indicate dates acquired  ,proceed to 
Section 4. 

 
B. Number of sites acquired or to be acquired:                     Easements              Residential  
 
  Nonresidential                               Homebuyer Assistance 
 
C. The control of the site(s) is in the form of: 
 

Number 
 

Deed, acquired for this project (date                               )         
Purchase agreement (date                               )  
Option (expiration date                             )     
Easement agreement (date obtained                                      ) 
Other (Explain)                                                                                                                ) 
Site(s) not yet acquired 

 
D. If the site(s) has been secured: 
 

1 Who secured the site(s) 
 

 Government Entity 
    Third party 

 
             2.          How was site(s) secured 
 

                           Eminent domain 
                           Donation - attach Donation of Parcel/Easement Form 
                           Voluntary acquisition - attach Voluntary Acquisition Form with either (1) seller's signature or (2) 
                other documentation -showing receipt by seller such as a certified mail of FedEx receipt.
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E. If all sites have not yet been secured: 
 

1 Who will secure the site(s) 
 

 Government Entity 
 Third party 

 
2. How will site(s) be secured 

 
 Eminent domain 
 Donation 
 Voluntary acquisition 
 Not sure (Explain) 

 
SECTION 3 - RELOCATION ACTIVITIES 
 
A. Briefly describe each activity involving rehabilitation, demolition, or conversion.  

 
 
 
 
B. If vacant, date property was last occupied: 
 
 
C. Were occupants previously displaced to make the property available for this project? 
 

 YES  NO 
 
D. Is the property occupied by tenants (residential or nonresidential)? 
 

 YES  NO  
 
E. If YES, complete the following three questions: 
 

1 Will project activities require tenants to move permanently from the site (Displacement) 
 

 YES  NO 
 

If YES, please indicate the number of 
 

Residential tenant units 
Nonresidential tenant units 

 
2. Of those remaining on site, will any tenant units be required to move temporarily OR move 

permanently from one unit to another at the project site (Non-displacement)? 
 

 YES  NO 
 

           If YES, please indicate the number of 
 

            Residential tenant units 
            Nonresidential tenant units 

 
            3.         If applicable, show total monies budgeted for I and 2 above $                                 and 

          include a brief plan that outlines how relocation benefits will be provided. 
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SECTION 4 - PRESERVATION OF LOW AND MODERATE INCOME HOUSING UNITS 
(Complete only if CDBG or HOME dollars are used anywhere in your project and residential units 

are to be demolished or converted to a use other than low- and moderate-income 
housing) 

 
A. UNITS: Will your project reduce the supply of low and moderate income dwelling units (those 

renting below Fair Market Rent; or if owner occupied. would have a market rent below the Fair 
Market Rent for the area)? 

 
                       YES              NO 
 

If yes, explain in the space below the provision for replacing units within a four-year timeframe 
(beginning one year prior to the funding agreement and terminating three years after the 
demolition activity. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
B. PEOPLE: Will your project permanently displace low- and moderate-income persons? 
 

 YES     NO 
 

If yes, explain in the space below a method of providing relocation benefits for any resident 
displaced (including economic displacement). 

 
 



ATTACHMENT 2

REAL PROPERW ACQUISITION AND RELOCATION CERTIFICATIONS
(FOR NOI+PROFITS, PRIVATE ENTITIES, AND LOCAL GOVERNMENTS)

A. ACQUISITION CERTIFICATION

All applicants must sign #1 or #2, as applicable, and sign the Relocation Certification below:

1. I cediry that I will follow the federal regulations when acquiring property (including permanent easements)
either on an involuntary or a voluntary basis, including the Uniform Relocation and Real Property Acquisition
Policies Act of 1970 as amended (the Uniform Relocation Act), th€ Acquisition and Relocation requirements
in the HUD Handbook 1378, and the OHCP acquisition and relocation requirements.

A. lnvoluntary acquisition: I will follow the procedures described in Chapter 5 of HUD Handbook 1378,

B. Voluntary acquisition: I will follow the procedures described in Chapter 5 of HUD Handbook 1378. I

understand that federal regulations require that for real prooertv acquired voluntarilv. I must
inform the seller in writing:

i. That this is a voluntary, arm's length transaction and the power of eminent domain will not
be used; that the property will only be acquired by a mutual agreement between the buyer
and seller; and

ii. Of the property's estimated fair market value.

Should I fail to provide timely notices to sellers, lwill be
sellers for increased acquisition costs. __.... ___.

2. All of the real property that will be used in this project is already owned and was not acquired for the purpose
of this project. There will be no further acquisition of real property.

B. URA RELOCATION CERTIFICATION

l certify that l will comply with the requirements of the Uniform Relocation Assistance and Real Property Acquisition
Policies Act of 1970, as amended (the Uniform Relocation Act), the Acquisition and Relocation requirements in the
HUD Handbook 1378, and the OHCP acquisition and relocation requirements.

I understand that any tenant (individual, family, non-profit, business, or farm) that has been or will be permanenly or
temporarily displaced by this proJect may be entitled to receive benefits as prescribed by the above regulations. I
have determined the number of aclual and potential tenants to be displaced (lf any) and their expenses have been
adequately covered in the attached budget.

Should I fail to report tenants that have been or will be displaced by
approved budget, I will be responsible for any future daims made by such



Bucheye Community Twenty, LP
3021 E. Dublin Granville Road

Columbus, Ohio 43231
(614)942-2001

Mr. Max Fliehman
P.O. Box 350
Woodsfield, Ohio 43793

Dear Mr. Fliehman:

Financial assistance through the Ohio Department of Development's Offtce of Housing & Community
Partnerships (OHCP) is being sought for this proposed transaction that includes the purchase of real estate

known as Monroe Manor Apartments. Federal funds used in this project require my informing you of
the following:

1. As a private sector entity proposing acquisition of your propefty, we have no legal means
to acquire your property except a mutual agreement between the buyer and the seller.
This is a voluntary, arm's length transaction and there is no threat of Eminent Domain.

2. We have estimated the fair market value of your property to be $520,000. This amount
was established by (check one):

the value derived by the County Auditor's most recent records.

a third party who is familiar with property values in the area (such as a Realtor).

_ an appraisal of the property conducted by
attached.

,copy

The URA regulation states: Whenever feasible, this information shall be provided before making the
purchase offer. In those cases where there is an existing option or contract, the seller must be provided the
opportunity to withdraw from the agreement after this information is provided.' Therefore, if federal funds
remain in the project and this information is being provided to you prior to closing. but after an option or
purchase agreement exists, you have the choice of continuing with the contract, renegotiating the contract,
or declaring it null and void.

In addition, since this is a voluntary sale, you will not be eligible for relocation assistance ns a
consequence of this transaction. Also, if any tenants have been displaced for this sale to occur or if tenants
currently rent or occupy space on the property, please provide us with that information at this time so we
can plan accordingly.

Please sign the enclosed acknowledgement and mail back to me in the enclosed envelope. If you have
any questions, please contact Steve Boone at(614)942-2001.

Sincerely, \.^\ d l

"l) ritfiltuz^:l2i^.L/
Miihelle Speeks I

Development Analyst



Attachment I Acknowfedgement

Received by: Date: ,A'' ,?rF (
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Monroe Manor Apartments 

279 Lewisville Road, Woodsfield, Ohio 43793 

Developer: Buckeye Community Hope Foundation 

TENANT-OCCUPIED PROPERTIES  

NON-DISPLACEMENT RELOCATION PLAN  

Introduction  
 

The project is a Low Income Housing Tax Credit project under Section 42 of the U.S. Tax Code and HOME 
Funds are requested from the Ohio Housing Finance Agency.  USDA Rural Development rental subsidy is 
assumed as part of the financing. Therefore, the project will be subject to the rules and regulations 
promulgated by the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as 
amended (Uniform Act), as pertains to acquisition. Generally Handbook 1378, entitled Tenant Assistance, 
Relocation, and Real Property Acquisition, dated August 22, 2008, as amended, together with amended 
requirements published in the Federal Register on January 4, 2005 would not apply. Upon final 
determination of funding sources, tenants will receive a General Information Notice informing them that 
they would receive assistance consistent with Handbook 1378.  

Furthermore the various owners/sponsors and/or contractor, acting under the auspices of the partnership to 
be formed to acquire the complex recognize, understand and fully accept their responsibility to cover any 
and all additional expenses that a family or individual tenant may encounter as a result of their temporary 
relocation to another residence during the rehabilitation of Monroe Manor.  In the event that Federal Funds 
ultimately become a part of the project, the owners will adhere to the Uniform Act, Handbook 1378, and the 
Relocation Plan will be modified and finalized accordingly. 

Eminent domain will not be used if negotiations fail to result in completion of the transaction. 

The project with 100% occupancy, consists of approximately:  40 units in total, comprised of eight 
one-story buildings, with 39 one-bedroom rental units, and one two-bedroom rental unit 

None of the tenants are believed to be under-housed. 

There are eight accessible units; no households are believed to have mobility impairments that 
require accessible housing but are not receiving it. 

A second General Informational Notice will be sent to all tenants upon official receipt of tax credit 
funding award.  This notice will be sent at least ninety (90) days prior to date of temporary relocation 
from their current unit.  There is approximately a 5% annual turnover experienced by the project.  As 
vacancies occur in the last 120 days before rehabilitation starts, these will not be filled, creating 
additional vacancies above the level (0%) now in existence; temporary off-site relocation may be 
needed for approximately 11 of the expected 14 vacant units needed.   The apartments will be 
substantially rehabilitated to the extent that everyone will be required to move, temporarily, from 
their current apartments.  It is expected that not all tenants will return to their current apartment, but 
will be permanently transferred to a similar one within this same project. This does not make them 
eligible for URA permanent relocation benefits because they will return to the same complex. 
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Due to the planned construction, extensive exterior and interior rehabilitation will be conducted, but will not 
require permanent displacement of the tenants.  In the event temporary relocation off-site is required, 
management will identify temporary housing for each tenant that is decent, safe, and sanitary, and suitable to 
each tenant’s individual needs.  These individual needs will be determined through the process of an 
interview with the tenant.   Off site temporary housing, if required, will be certified decent, safe and sanitary 
prior to occupancy.  Management will coordinate all off-site temporary moves.  The extent of relocation 
services are detailed below.   

As vacancies arise due to natural attrition during the construction period, some tenants may be temporarily 
relocated to another unit in the same building, or transferred to another unit that has been completely 
rehabbed.  

At least 90 days notice will be provided to all tenants prior to construction on their unit and if needed, their 
temporary move. Moving costs will be paid by the owners or contractor and all out-of-pocket expenses, if 
any, will also be paid directly by the owner or contractor. Further assistance in securing and scheduling 
movers will be provided by management to tenants needing additional assistance. As is the case currently, 
those not abiding by the terms of their leases will be subject to eviction. All evictions will be completely 
followed through to judgment, order of restitution, (and setout), regardless of whether the tenant moves 
during this eviction procedure. 

The detailed moving plan will evaluate the relocation needs of each household in the project and present a 
schedule of temporary moves, as well as a cost estimate for the overall temporary relocation of the total 
households. This will be accomplished for each construction phase, or for phases moving forward 
simultaneously, as each is ready for rehabilitation. 

A. Evaluation Procedures for Tenant-Occupied Units  

All of the relocation activities under this strategy will be implemented by the new partnership established by 
the developer which will acquire the property. They have arranged to train field staff, and to provide forms, 
letters, brochures, and informational materials for their use, and coordinate the move process and 
documentation. 

Such partnership will temporarily relocate tenants of Monroe Manor for a temporary period into other 
apartments within the complex (the same building) if feasible, or another equivalent apartment off site if 
necessary, which meet the requirements for decent, safe, sanitary, and affordable housing,  

Sufficient funds in the amount of $80,000 have been allocated to pay for the temporary relocation within the 
project, or if needed outside the project. These funds will be used to hire local contractors to assist with the 
move, including packing and unpacking, paying for staff time and equipment and supplies, purchases and 
tenants’ out-of-pocket costs.  The temporary units will have kitchen facilities, so a per diem allowance for 
meals is not necessary.  The tenants’ rents do not include their heat and lighting, so the anticipated utility 
transfers are for electric and cable & telephone (if they have these currently). 

B. Relocation Process  

It is the goal of the developer and owner to have no other permanent displacement as it pursues this project.  
The intention is to temporarily relocate tenants to units on site with kitchen facilities and which have been 
brought to the decent, safe and sanitary, and suitable standard. All moving and out-of-pocket costs, if any, 
for these tenants associated with the move will be borne by the owners or contractor. Moves back into 
completed decent, safe, sanitary and suitable units will be made within the same complex from which the 
tenant made his/her temporary move.  
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The only possible exceptions to this rule are as follows: (1) tenants who are under-housed (none are), and a 
suitable, decent, safe & sanitary unit must be found for them.  All such situations must be documented, in 
writing, for each tenant’s file, along with the assistance provided in locating suitable replacement housing.  
If Federal funds are ultimately involved, and if a tenant is unable to return to the project because of the 
rehabilitation, their altered status to that of a displaced person will be noted and the URA will be followed. 

Scenario A: 

The following is a general overview of the relocation process that will be followed for temporary moves that 
will occur on site.  Due to the nature of scheduled rehabilitation, it is the intention of the developers to 
rehabilitate two buildings at a time so that temporary relocation of the tenants can occur by intra-property 
transfers as much as is feasible.   By the start of the project, two to three units are expected to be vacant, as 
vacancies naturally arise, to accommodate the residents needing temporary dwellings during the renovation 
of their apartments. 

Rehabilitation of each building expected to take approximately two to three months for completion.  
Therefore, it will be possible in most cases for tenants to remain in their temporary units on site during the 
renovation. 

Prior to the start of construction, at least seven residents may transfer from their apartment to a vacant unit 
on the property in order to permit substantial rehabilitation of their original apartments. Management, the 
owners and the contractor will assume responsibility for all reasonable out of pocket expenses associated 
with this transfer.  These expenses are anticipated to be (but not limited to) 1) the cost of moving personal 
items from one unit to the other; 2) cost of utility re-installation charges such as for cable television, 
telephone, and electric and 3) costs associated with re-establishing tenant files.   Each transfer is estimated to 
cost $500 per unit if the resident needs to move twice, or $250 for a single move.  Appropriate resources to 
cover this obligation have been budgeted by the contractor, are the contractor’s responsibility, and are 
included in the contractor costs in the development budget.  

Scenario B: 

Scenario B anticipates that no more than three vacancies will materialize, and so not enough intra-property 
transfers needed to rely exclusively on Scenario A will be available.  Under Scenario B, it may be possible 
that some residents would need to be temporarily relocated “off-site” for the entire rehabilitation period- no 
more than twelve months.  In this event, the owners will pay all expenses associated with the identification 
of suitable temporary housing (i.e. decent, safe, and sanitary) which is large enough to accommodate the 
household and any special needs.  The owners or contractor will pay the direct costs of the move, both to the 
temporary dwelling, and the return to their renovated units upon project completion.  All costs as described 
in Scenario A would be paid.   

The owners or contractor will pay any new expenses that the family may encounter at the new location 
which are not required in their present unit. Examples of such expenses may include, but are not limited to, 
1) the difference between the rent charged on the temporary dwelling in comparison to the rent they pay at 
Monroe Manor; 2) any differences in monthly utility usage charges between the two properties; and 3) 
transportation expenses which may increase as a result of increasing travel time for family members to work, 
school, religious centers or recreational facilities.  In addition to the $500.00 per family estimate to cover the 
costs detailed above in scenario A, it is anticipated that additional expenses of about $500.00 per family may 
be required to meet off-site rent obligations under Scenario B, since rental assistance from the federal 
government cannot be assumed to be available for such private off-site units.  As with Scenario A, 
appropriate resources to cover this obligation have been budgeted by the contractor, are the contractor’s 
responsibility and are included in the contractor costs in the development budget. 
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If there are any questions relating to this relocation plan please do not hesitate to contact me at 614-942-
2010. 

Sincerely, 

 
Roy Lowenstein 
Vice-President 
Buckeye Community Hope Foundation 
 
 
 
 
 

PROPOSED BUDGET 
 

11 units off-site relocation (37 households to be rotated, approximately every three months, as 
units become available after rehab): 
 

Rent: 10 months x $500 (average) =                         $55,000 
Moving & utilities $500 * 37 =                        $18,500 
 

3 units on-site relocation: 
 
 Moving & utilities for single move (1 x $250) =      $     250 
 Moving & utilities, 2 on-site moves (2 x $500) =     $  1,000 

Resident property storage & misc.             $  5,250 
 Total                 $80,000 
 
 
 
 




